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JlaGopaTopuas pa6ora no Excel

(daiin xIsHa cTpanune www.matburo.ru/sub appear.php?p=Il excel)

Co3naHue, 3ano/1HeHUe, peJaKTHPOBaHHe U (popMaTHpOBaHHe TabJaUL

Ymo oceausaemcst u uzyyaemcs?

Be0o0 u hopmamuposanue mexcma, yucen, oam.

Aopeca sueex.

OmuocumenvHas, A6CONIOMHASL U CMEUAHHAS AOpecayusl.

Beéoo mexcmoenix oannwvix

3ananme 1. B nuanazone sueex A1:E3 co3naiite Konuio, IpUBEACHHON HIKE TAOIHIIBI.
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MeToauvecKne YKa3aHHA.

BBenure HEOOXOOMMBIA TEKCT B HECKOJBKUX slUEHKax, MpeABapUTEIbHO OOBEIMHUB
sueiiku B1:B3, C1:C3, D1:D3, E1:E3, m pacnonoxure ero pa3MdHbIMH CIOcO0aMu B
pa3IuYHbIX (hopMaTax.

Jnst oObeAMHEHUST SYEeK HCIOJIB3YWTE PEXUM OTOOpPKECHHS O0BbeIHHEHHE siYeeK
BKJIJIKK BhIpaBHHBaHHe KoMaH (bl @opmaTt/Hueiikn.

Jlis HampaBlieHUs! TeKCTa B siUeHKaX HYXKHO BBIOpATh HYKHYIO OPHEHTALMIO BKIIAJKU
BbIpaBHUBaHHEe KoMaH bl @opmat/Sueiiku

Jlna popMaTHpoBaHHsS TEKCTa BOCHOJIB3YHTECh KoMmaHaou Mopmat/saueitku/mpudr,
JUTsL 3ajaHus TpaHuIl - @opmat/siueiiku/rpaHuna

3agaHue 2. Beeaute B oaHy A4Yeiky Al nncTta 2 npeanoXeHue n othopmaTtupyinTe cieayowmm
obpasom:
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3NEKTPOHHbIMA NPOLLECCOP
EXCEL

MNPEAHA3HAYEH ONA OBPABOTKY AAHHbIX,
npedcmasneHHbix 8 TABJIMYHON ®OPME.

MeTtoanyeckue YKa3aHHA.

Jlnst moGaBiieHUsT HOBOW CTPOKM B SUEHKY HCHOJIb3yeTcsl KomOmHarms kinaum ALT +
ENTER. [Ina pacnojioxeHus TeKCTa B siu€iiKe B HECKOJBKO CTPOK TaKKe MOKHO HPUMEHHTH
BKJIaJIKy BbhIpaBHHBaHHe KoMaHbl Popmat/Sueiikn u ycranoButh (iaxok IlepeHocuTs mo
CJI0BaM.

3agaHue 3. Ha nucte 3 noctpoiTte Tabamuy cneaytowero snaa:

(Tekywan aaTa) (Terywee Bpems)

CNIMCOK CTYyA€HTOB Irpylibl

Ne n/n damunnua un.o. JaTa poxaeHua CpegHuin 6ann
1. NBeaHoB UN.N. 12.05.1982 7,0
2. MNetpos .M. 23.07.1981 8,0
3. Cunpopos C.C. 01.12.1982 7,5

MeToan4yecKHe YKAZAHUA.

Jns oObenwHEHUS S9eeK B 1, 2 w mocmemHedt cTpoke HEOOXOAMMO BBIICIIATH
COOTBETCTBYIOIIME SUYEHKM W  BOCHOJB30BAaThCS KHONKON 00beOuHums Ha TaHEIH
HHCTPYMEHTOB.

Jlyist BBoJ1a TeKyIeit naThl He0OOX0IMMO HaXKaTh KOMOWHAITUIO KIIABUII

+

.
’

JI71st BBOIa TEKYIIEero BpeMeH! HE0OX0IMMO HaXKaTh KOMOWHAITMIO KJIABUIIT

Ctrl |t + |I|
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Ji1s 3a1aHust TpaHUI] BOCIIONIB3YHTECh KHONKOM I panuysl Ha NaHeIu HHCTPYMEHTOB.
Jlns  3amaHus 3aJMBKU  BOCHOJB3yWTech (pyHKIMsSMH BKJIaaku Bua KOMaH bl

dopmat/siueii K WM KHOIIKOW yeem 3a1u6KuU HA TAaHE HHCTPYMEHTOB.

3apaHue 4. Ha nucre 4

a)3anucatb B ayelikn A1-A12 Ha3BaHMA BCeX MECALLEB roda, HauyMHasa ¢ sHBapA.
b)3anucaTtb B A4elrikn B1-G1 Ha3BaHMA BCex MecaLeB BTOPOro Noayrogus
c) 3anucatb B ayelikn A13-G13 Ha3BaHUA AHEN Heaenu

MeToan4yecKHe YKAZAHUA.

BBecTn mepBoe 3HAuYCHHWE M BOCIHOJB30BAThCS MApPKEPOM aBTO3AMOJHEHHS (MaCHBKHIA

KBaJpaTHUK, PACIOJOXEHHBIM B MPAaBOM HIDKHEM YIJIy AKTHBHOM SYCHKH WIIM BBIICICHHON
obacth).

Be00 u 3anosnHeHue Yucnoebix OaHHbIX

3agaHue 5. Ha aucre 5

a)

b)

d)

e)

BeseauTte B Aueliky C1 uenoe uncno 125,6. CKkonupyinTte 3Ty Aa4eiky B ayenkn C2, C3, C4,C5n
oTobpasute ayenky C1l B uncnosom dopmate, A4eiKy C2 B 3KCNOHEHUMaNbHOM, AYeliky C3
B TEKCTOBOM, A4eliky C4 B popmaTte aata, Aa4yeinky C5 B ApobHOM PopmaTe;

3apaiite dopmaT Averkn C6 TaK, YTOObl MONOMKUTE/NbHblEe YMCNa OToOparkanucb B Hew
3eN1eHblM, OTpULATeNIbHble - KPacHbIM, HyNEBble — CMHMM, a TeKcToBada WHdopmaumA
YEeNTbIM LIBETOM (CM. NOACHEHUS);

3anonHute ananasoH A1:A10 Nnpoun3BoibHbIMK APOOHBIMKM YMCNamK K caenarniTe dopmaT
NPOLEHTHbIN;

CronupyiTe ananasoH A1:A10 B gmnanasoH D1:D10, ysennumns 3Ha4eHMA B ABa pa3a.
YcTaHoBMTE 414 HOBOrO AMana3oHa ApobHbIn dopmar;

Mpn NOMOLWM BCTPOEHHOTO Ka/NbKyNATOpPa BbIYMCAUTE CpefHee 3HAYeHWe, KOJIMYecTBO
yncen, KOMIMYECTBO 3HAYEHUM U MWUHMMANbHOE 3Ha4YeHWe MOCTPOEHHOro AnanasoHa
A1:A10 v 3anuwmTe 3TU 3HaYeHuA B 15-10 CTPOKYy.

MeToan4yecKHe YKaA3aAHHSL.

Ana 3apaHna dopmaTta OTOOparKEeHWs 4Ymucna BOCMONb3YUTECH HYXHbIM dopmaTom

BKNaAKM Yucno kKomaHabl Popmat/aueitkm wuau onpegenute cBo (No/ab30BaTENbCKUIA)

dopmar.

Mpu BblAENEHHOM AMana3oHe YNCeN B CTPOKE COCTOSIHME NOABAAETCA 3HaYEHMA KaNbKyNaTopa
Tekywen GyHKUMU. U3MeHUTb GYHKUMIO KaNbKyAATOPa MOMKHO NOCPeACTBOM BbI30Ba KOHTEKCTHOMO

MeHI0 (MpaBas KHOMKa MbILIK) ANA CTPOKKN COCTOAHMUA.
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3apgaHue 6. Ha nncte 6 HeobxoanMmo

a)
b)
c)
d)
e)
f)

3anonHuTb Avenkn A1:A10 nocneaoBaTeNbHbIMM HATYpPaAbHbIMK Yucnamm ot 1 go 10
3anonHnTb gmnanasoH B1:D10 nochegosaTenbHbIMM HATypaAbHbIMK Yncnamu ot 21 go 50
3anonHnTb gnanasoH E1:E10 nochepgoBaTenbHbIMK HEYETHLIMK Yncaamun ot 1 go 19
3anonHUTbL 27 CTPOKY uncnamu 2, 4, 8, 16,... (20 umcen)

CkonuposaTtb gnana3oH A1:D10 B auenkn A16:D25

ObmeHATb mecTamn cogepxmmoe fAdeek amanasoHa A1:A10 ¢ syeinkamm D1:D10 um
coAepRmmoe aueek ananasoHa A16:D16 c aueitkammn A25:D25

MeTtoanyeckmne yKasaHuA.

[lna 3anonHeHUs yMcen BOCMOJb3yWTecb KomaHaol MpaBKa/3anonHuTb/nporpeccus

WA UCNONb3YIMTe MapKep aBTO3aMNO/IHEHUS.

3agaHue 7. Ha nucte 7 noctpouTb Tabauuy Mudaropa (Tabaunuy ymHoxkeHus). CKonnposaTb

NoJly4yeHHyto Tabaunuy Ha cBO6OAHOE MECTO /INCTA, YMEHbLUMB 3HAaYEHUs B TPU pasa.

3adaHusa aa camocmosamensvHoli pabomoi

3apaHue 1C. BeecTu:

1.

B OM3MYECKM KpalHWe yrioBble AYerKkn paboyen Tabauupl 1) Ha3BaHMe ¢akynbTeTa, 2)
Ha3BaHWe CNeunanbHOCTK, 3) Homep rpynnbl, 4) pamunmio, UMA U OTYECTBO COOTBETCTBEHHO
(dmn3mnyeckmn KpanmHue auerikun - A1, A65536, IV1, IV65536);

B A4Yelky AB10001, TeKkcT “Mpumep 1”, pacrnosioKknB ero rno AuaroHanu;

B NpeAnocnefHIo AYeriky nepsoro ctonbua uncno 0,25, Tak 4Tobbl OHO 0TOBpPa3MaOCh B
AYenKe Kak %;

B MOC/NIEAHIOK fYENKY BTOPOM CTPOKM pabouelt Tabanubl HasBaHWe y4yebHOro 3aBeaeHus,
PacnoNOXKMB KaXKa0e CN0BO B HOBOWM CTPOKE AaHHOW AYElKu;

3apaiite dopmat ayelikn C6 TakK, 4TobObI YMcna M3 oTpeska [-10;10] oTobparkanucb B Hew
3eneHbiM, M3 nHTepsana (10; 500] - KpacHbIM, @ OCTaslbHble — CUHMM LBETOM. [1na Kaxaoro
cnydas BblbpaTb cBOW POH (Mcrmonb3yiTe YcnoBHbIM dopmat - MeHio Popmat/YcnosHoe
dopmaTtmpoBaHue).

3agaHue 2C. 3an0nHUTb AYENKN gManasoHa A1:A10000 HoBoOro nucTa:
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1 uywncnom 123,45;

2 nocnegoBaTeNbHbIMU LENbIMW YUCNaMK, HaumHaa ¢ —100 (cm. NoACHEHWs AN 3afaHui
2,3,4);

3 nocnegoBaTeNbHbIMU HEYETHBLIMMU LebiIMU YNCAAMM, HAYMHAA C 7

4 nocnefoBaTesibHbIMU LENbiIMU YNCNAMUM, KOTOpble NPU AeneHun Ha 3 aatoT B ocTatke 1,

HauymHas c 10;
3agaHue 3C. 3anonHnTb Aayenkn A1:A100 nepBOM CTPOKM HOBOFO INCTA

“uxn

1. cumsosoMm
2.  ApobHbIMKM YMcnamm, HaumHas ¢ 0.1 ¢ warom 0, 05;

3. rpynnoi yncen (-5; 8; 34), NoBTOPMB ee Hy*KHOe KO/IMYEeCcTBO pas;
4. Yncnamn ¥%; %; 1/8; ...

TakK, YTOObl B NepBOM CTPOKe He HBblN0 NYyCTOro MecTa;

3agaHue 4C. 3anonHUTb AYeiikn anmanasoHa A1:A100 npon3BoabHbIMKM Yucnamu. He npuberas kK
nomowm popmyn (Mcnonblys MeHtio Mpaska/CneupnanbHan BCTaBKa), 3aN0ONHUTDL AYENKK
AnanasoHa B1:B100

YABOEHHbIMM 3HAYEHNAMU MaccmBa A;
YMeHbLUeHHbIMM B 10 pa3 3HaYeHUAMN maccmea A;
3HauyeHnamM paBHbiMKu 1/Ai+ A;

3Ha4YeHUAMN paBHbIMU Aiz +2*A1+5.

A WN -



